Directions for Accessing the Flossmoor School District 161
Skyward Parent Portal

The following are the directions for accessing your Skyward account. You will be able to
view your child’s grades, attendance, and schedule through this portal. The link to the
parent portal is on each school's home page. We will be using Parker Junior High School as
our example in the following directions, but the information is very similar for each school.

You will receive your username and password via the U.S. mail. Please contact the office
staff if you have not received this information.

1. Open a web browser and go to
http://www.sd161.0rg

>Click on the Schools button.
Parker Junior High School

>Select your child'’s school. "Where Excellence is Expected”

Parker's educational programs are bed by:

Dr. Vanessa Atkins, Principal
Mr. Bruce Brozynski, Assistant Principal
Mr. Larry Westerlund, Dean of Students
Mrs, lulic Bayles, Dean of Students
Mr. Jerald McNair, Dean of Students

2. Click on the “Skyward button” to log
into your account.
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3. You will be directed to the Skyward log in screen. This screen will ask you for your
username (Login) and password.
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password carefully. Then click the login ACCESS”
button. Flossmoor School District 161
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General Information about the Skyward Parent Portal
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This page provides you with your account information and allows you to change your
password. It also allows you to enter an email address for the purposes of email
notifications and enhanced communication between you and the district.

Once logged in, you will have various options to view your student’s data. Notice at
the top of the screen, your child’'s name appears. If you have more than one child in
the district, you can switch to your other children by clicking the arrow to the right
of your child’'s name. A drop down menu will appear containing your other children.
Select the one you would like to view.

USER NOTE:

All options listed under general information may not be available. The district is
working diligently to ensure all data in each module is clear, understandable and
accurate. When each module has been thoroughly tested and deemed ready for roll-
out, a message will appear in the message center informing you that a new link is
available to you.



Calendar

e This page provides you with a monthly view of your child's assignments, absences,
and messages from the message center.
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e You may click on any blue underlined date to view specific information posted for
that particular day.

e You may hover your cursor over an assignment to view more information about that
particular assignment. This would include any comments the teacher has made
about that particular assignment.
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Gradebook Link
e Click on this link to access your child’s current grades.

e A typical grade book page would look like the screen shot below. Any text in blue is
an active link.

You may click on the blue letter grade for a particular subject to view a
complete list of assignments, individual assignment scores, and any
comments the teacher recorded. You are able to click on the “Print”
button located at the top of the screen to print the list of assignme\ts.

/= Skyward Family Access - MS Internet Explorer Provided by School District 161
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You may click on the teacher’'s name to send him/her an email.




¢ In addition, there are tabs located at the top of this page that allows you to view
missing assignments or comments created by an individual teacher relating to your
child’s overall grade in a particular subject.

mmr Child"'s Mame _:'J Parker Junlor High Sc Account Tnfo I Frink I Lt I

Gradebook | Progress Report | | Missing Assignments | | Comments

Term Date Due Clss Teacher Assignment Category MaxScore Score Percent Grade Absent

There are no missing assignments

U ol Your Child's Nnmej Parker Junior High School ;i

Account Info I Print ILogo&t I

Gradebook | Progress Report | | Missing Assignments | | Comments

|
Grade Comments for Term 1 (08/20/2008 - 09/19/2008)
BENGA/O ENGLISH Puts Forth Good Effart

BPREA/D PRE-ALGEBRA Excellent Quality of Work

6RDGA/D READING Well Behaved and Polite

65CIA/0 SCIENCE Excellent Quality of Wark

B6SSA/0 SOCIAL STUDIES well Behaved and Polite




Message Center
e This link allows you to see messages sent to you by a particular teacher.

(= Skyward Family Access - MS Internet Explorer Provided by School District 167

Your Child’s Name v EWWSSH Parker Junior High School ¥ Engish v JAccount Info
3 Message Center | current E Expired
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Showe All Classes
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radebook Period Description Term Teacher Messages Messages
*’“‘M 1B 77374 MATH-ADV. YR Adam Janotta 0 ]
gch: duI: 18 077374/01 MATH-ADV. YR Adam Janotta 0 0
Activities 1B 077374/01 MATH-ADV. YR Adam Janotta 0 a
ﬁ?gfﬁ 18 077374/01 MATH-ADV. YR Adam Janotta 0 0
Home Room 2A 076172/02 ENGLISH-ADV YR Chris Janotta 0 a
%m—lﬂﬁm 2A 076172/02 ENGLISH-ADV YR Chris Janotta 0 0
2A 076172/02 ENGLISH-ADV YR Chris Janotta 0 a
st A By oo™ 2A 076172/02 ENGLISH-ADV YR Chris Janotta 0 a
3A 076272/01 READING-ADV YR Tradi Chirille 0 a
3A 076272/01 READING-ADY YR Tradi Chirille 0 a
3A 076272/01 READING-ADV YR Traci Chirille 0 a
3A 176272/01 READING-ADY YR Traci Chirille 0 i}
4A 076532/05 SCIENCE YR Lisa Morrow 0 a
44 076532/05 SCIENCE YR Lisa Morrow 0 a
44 076532/05 SCIENCE YR Lisa Morrow 0 a
4A 076532/05 SCIENCE YR Lisa Morrow 0 a
S5A 076432/06 SOC. STUDIES YR Janet McKenna 0 a
5A 076432/06 SOC. STUDIES YR Janet McKenna 0 a
S5A 076432/06 SOC. STUDIES YR Janet McKenna 0 a
S5A 076432/06 SOC. STUDIES YR Janet McKenna 0 i}
GA 007682/03 HEALTH Q1 Janine Poelstra 0 a
7A 007663/16 PHYS ED YR Marilyn Bowker 0 a
8A 076002/01 X-TIME YR Janet McKenna 0 a
9A 070062/01 HOMEROOM YR Traci Chirillo 0 a
10 007983/01 SYMPH. BAND YR Elana Panner 0 0
Pl & € Internet fa - Riooe -~

e You can click on an individual class to view basic information about the class.



Attendance
e You can view your child’'s attendance record in three different formats. Please
note: your child is marked “unexcused” if he/she is absent and a parent did not
call to report the absence.

/= Skyward Family Access - S Internet Explorer Provided by School District 161

S el Your Child's Name v UM Parker Junior High School ¥ PRSI cncizh v JAccount Info
A
GE Attendance | calendar | | By Day | | Term Totals
- Tardy - Excused - UnExcused - Other
Ethnicity/Race
Calendar
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e You can click on any blue underlined number to view information about that
particular absence.

e You cannot use this feature to report an absence. You must continue to call
the school attendance line to report all absences.

Schedule
e This feature allows you to view your child’'s daily schedule.
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2A  076172/02 ENGLISH-ADV ~ YR 09:00am-09:57am G Chris Janotta 0000  1.000

Gradebook

3A  076272/01 READING-ADV YR  10:00am-10:57am Y Traci Chirillo 0000 1,000
%ﬂﬁ 4A  076532/05 SCIENCE YR  10:30am-11:27am Y Lisa Morrow 70 1.000
ALﬁM“eg 5A  076432/06 SOC. STUDIES YR 11:30am-12:27pm Y Janet McKenna 0000  1.000

6A  007682/03 HEALTH Q1  12:30pm-01:12pm BRPGY Janine Poelstra 35  0.250
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_mail Noti BA  076002/01 X-TIME YR  02:00pm-02:27pm BRPGY Janet McKenna 0000 0,000
Login History 9A  070062/01 HOMEROOM YR 02:30pm-03:30pm BRPGY Traci Chirille 76 0.000

10 007983/01 SYMPH. BAND YR MWF Elana Panner  LGI 0.000



Email Notification
e You can request two types of notification: The first is to request attendance
information. The second is to request notification if your child’'s grade has changed
within a given quarter.
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!‘\‘?IE ]I{IS'\S' My E-mail Notifications Change My
Attendance (Not Available in Western Avenue Elementary Sch - 207): Notification
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Calendar : : B : ;

Gradebook Receive Weekly Grading Metifications For My Student(s) if one of the following happened:

Message Center | Lows Assignment/Class Grade Percent

Attendance -Student has missing assignments in the current term.

mﬁ:ﬂ_ﬂ'ﬂ -Student received an assignment score less than the Low Assignment Percent in the last week.

%ﬁﬁé o -Student's current Progress Report grade is less than the Low Class Grade Percent in a class.

;"'p“"“”"-"'r”'" Hist Progress Report:

Homi m Receive Frogress Reports For My Student(s)

'E;Mg“l"m““m Receive on the first of each month (Monthly)

Receive every Saturday (Weekly)

Feailibicn pewarad by Gacga™ Receive every day (Daily)

e You will need to click in the boxes on this screen (see above) and click “Change my
Notification” to start receiving the emails.

0 If you request the grade notification, you will receive an email for any of the
following:

= Missing assignments in the current term

= |f a student received an assignment score less than what you set in
the Low Assignment/Class Grade Percent in the last week

= Progress report grade is less than what you set in the Low
Assignment/Class Grade Percent

= |If agrade mark (letter grade) has changed.

Login History

e You can click on this link to view your login history including the date and time you
accessed your account.

e You are able to click on “show details” to view the areas that you visited during a
particular log in session.



